Sagebrush

Conservation Efforts Database
Technical Help Document
Version 2.0.0

A Living Document That Will Be Refined With Use
U.S. Fish and Wildlife Service

February 1,2017



TABLE OF CONTENTS

WELCOME TO THE CED ...uuiieieiiieiiiiiiie e ettt e e e ettt s e e e e e eee bbb s e s e e e aeabbbanseseeeaeaasbananssseeenesnssnnnnns 3
GETTING STARTED ... ettt e e e ettt e e e e e e e e e ettt s e e e e eeeeeaabaa e eeeeesensssannseeeaaeensssnnnnaeeaeennnnes 4
REGISTER FOR AN ACCOUNT ..ttttttttttttttttttttusstttstsesssssssesessssssssssssssssssssasssasssssssssssssssssssssssssesssssesssssssssssnnes 4
ENTER PROFILE INFORMATION . .. uuuuie et eeeetitiitieieeeeeeeetetttaseseeeeeeesaasaasseeeesesessssnsnseesseseessssnnneeseeeseenssnnnnns 5
CREATE A NEW PROJECT/PLAN . ... cttitieeee e e e ettt e e e e e e eettae e e e e e e e e sttt aaeeeeeeeeeetabaaeeeaaaeeeannssaaaaeeaaeeeaanns 7
ENTERING A CONSERVATION EFFORT .. .ciitiiiiiiiiseeeeeettiiiiiin e e e eeeeettasinanseeeeseessssnnaneeseesesssstnnnsssesssesnssnnnnns 7
SPATIAL PROJECTS. ..t tee ettt ettt e e e e ettt e e e e e e e et ettt e seeaeaeeaaaba e eeeaeeeeessaannaeeeaeeenanssnnnaseeeeeenesssnnnnn 7
Conservation Effort Name & Completion Status.........coiiiuuiiiiiiiiie et 7
Footprint Editor —Spatial Data Upload and Digitizing........cccuueiiiiiiiiiiiicee e e 9
Step L: ActiVity INfOrmMatioN. .. ... e e e s e e e e e e e e e e e e 10

Y (=] <10 JoTol8 2= o =11 Fo ] o W PPN 12
A=Y o Hl MoTor: 14 Lo T oW [3Y o] s 0 =14 o] o USSR 13
Step 4: Implementation and Effectiveness Information.........cccccooiiiiiiiiiii e 14
REVIEW & SUBMIT YOUR CONSERVATION EFFORT......ccttiiiiieeeeeieiiiiiiiiineeeeeeeeeiiiiisseeeeereesnniianneseeanenns 15
NON-SPATIAL PROJECTS .. tttieei et e ieetti et e et e e e ettt e e e e e e eeeaata s aeeeeaesestaaa e aeeasssssssnnnssaeeeeessssnnnnaaaaaeenes 17
Conservation Effort Name & Completion STatUs...........uceeeeeeeiiieiiiiiieieeeeeeeeeiiiieeeeeeeeeeeevaieeeeeeeeeeessenes 17
Step 1: Activity INfOrmMatioN.... oo e e et e et e e et eeaa e eaaas 19
Y=Y oI T Yol U101 1=T o] =1 1 Lo ] o H P OTRN 20
Step 3: Location INfOrmMatioNn ........cceeeeiicei e e e e e e e e e e 21
Step 4: Implementation and Effectiveness Information............ccooeviiiiiiiiiii i 22
REVIEW & SUBMIT YOUR CONSERVATION EFFORT....cccittuiuiieeeeeiitiiiiiiineeeeeettiiiiieseeeeeeeenniiaieseeeaeeennns 24
o N PP 25
Conservation Effort Name & Completion Status.........coeeeeeeieeiieeei e, 25
Step 1: Activity INfOrmMatioNn. ... ..o e et e aera e aaas 27
STEP 2: DOCUMENTATION ..iieiiiie ittt et s et te e et e e et e e et s e et s eetasesansaernsaasnannnnes 27
Step 3: LoCation INfOrmMation ... ..c.ooiiu et e et e e e et e e e e et e e e raa e aaas 29
REVIEW & SUBMIT YOUR CONSERVATION EFFORT......cctttiiiiinieeeiiiiiiiiiineeeeeeeeeiiiisneeeeeeeeeninnnnseseeseenns 30

N EX T STEPS .ttt ettt ettt e e e e e et e ettt e e e e e e e e ettbba s e e e eeeeeebbbaaa s seeeeeaeesssanas s eeesseessnnnansseeeeseesssnnnnn 32
VIEW AND EDIT A PROJECT/PLAN ..ottt e e e eeccttttee e e e e e e s ettt e e e e e e e e s e snabaaaesaaeeessannnsrasaeeaeessannssennnes 32
DELETE A PROJECT/PLAN......ceiieittteteeee e e ee ettt e e e e e e ettt e e e e e e eeeeeatbbaeeeaeeeeeeestbaaaeeeaeeeeaanssraseeeeaeesaannes 32
BATCH UPLOAD ...ccttttiiie ettt ettt e ettt s s e e e et et tat s e e e e e e eeaabbaasseeeeeaeaabbaseseeeaesastaannseseeeaesnssnnnnnnsns 33
SUBMIT A BUG REPORT....itttiitieieieieiiiiiee e e e e e e et ttttess e e e e e e e eattaaseeeeeeeeetsaaaaeeaeeaeeeassanaaeeaeaeeesssnnnnneeaaaenes 34
ASK A QUESTION ...ttt ettt e e e e et ettt eas s e e e e e eeabbt s seeeeeaaabataaaseseeeseaasssaannsseeeeenesssennnnseseeesennns 34

CED Technical Help Document: Please visit https://conservationefforts.org for updates Page 2



O 00 N O U & WN B

WELCOME TO THE CED

Thank you for takingtime to learn more about the Conservation Efforts Database v2.0.0 (CED). This
‘Technical Help Document’ is one of several products designed to help new and returning CED users
registerforthe website and enter data. Additional resources can be found within the CED Help link
(https://conservationefforts.org/sgce/help/) and include help videos, batch upload instructions, and

table structure and documentation. Additionally, we have created aseparate tab for Frequently Asked
Questions (FAQs), and will continue to update this, as well asinclude the information in this documents

and/orthe CED User Guide as appropriate. If you have questions orcomments thatcannot be answered
viathe help resources please do not hesitate to contact us.
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GETTING STARTED

In orderto enterdata into the Conservation Efforts Database (CED), agencies/organizations must first
provide information on their agency/organization and office structure forthe CED pre-registration
process. Thisstepis necessary to ensure the security of the site and of eachrecord enteredinto the
CED. This pre-registration processis usedto completethe following security functions:

o Development of the drop down menusforthe user profiles

e I|dentification of one or more “approving officials” or “gatekeepers” to ensure that data
providers enteringinformation on behalf of the agency/organization are actually from the
agency/organization.

e Designation of one or more “approving officials” to review and approve project and plan records
for publicviewing and use by the Service. This step allows for quality control for
agencies/organizations.

e Determiningwho has permission to modify conservation efforts forthe agency/organization:

0 thedata providerthatcreatedthe project,
0 selectemployeeswithinthe dataprovider’s office, or
0 theapproving official forthat project/plan.

To get started, please visit the help menu at https://conservationefforts.org and followthe instructions

for submitting this information. However, if your agency/organization already provided this information
inCED v1.0, it will be carried over. If you needto update contacts, and/or approving officials, please
follow the procedure described above.

REGISTER FOR AN ACCOUNT

Once the agency/organization has provided information on organizational structure and approving
officials, individual data providers will be able to registerforan account. To registerforan account, goto
https://conservationefforts.org/sgce/accounts/register/,enteryourinformation, and click ‘Submit.” You

will receivean email within several minutes, containing alink that will allow you to activate your
account. Once youraccount has been activated, proceed to the next step to enteryour profile

information.

gl Seees s ies T8 @USFWS =ZZUSGS ===

ENTER CED DATA ABOUT CED FAQ HELP HOME

" Conservation User or Emai: | passwors:| |
I Efforts Database - I Register for a new account I Forgot Password | Login |
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42  Whichshouldbringyouto the following page:

43
ENTER CED DATA ABOUT CED FAQ HELP HOME
Register to Enter Data
The Username must not contain spaces or special characters
Password Strength
The CED requires a strong password in order to be able to enter data. There are minimal requirements for creating a
password on the site. In addition, the CED requires additional security. If your password fails to meet both the site and
additional CED strength requirements you will be redirected to the password change form and asked to strengthen your
password.
Your password must:
Be at least 10 characters in length.
Contain at least one upper case letter (A)
Contain at least one lowercase letter (a)
Contain at least one number (1)
Contain at least one special character (#)
Fill out all information and click submit.
Username*: | ]
Email*:
Password™:
Confirm Password*:
Submit Registration )
44 E—
45
46 ENTER PROFILE INFORMATION
47 Whenyouloginfor the firsttime, you will automatically be directed to the ‘Main Page’ where you will
48 be asked to provide your contact information (see screenshot below). Fill out all required fields marked
49 with an asterisk (*). Approving officials should have already been designated foryour
50 agency/organization, and will appearin adrop-down menu once your agency/organization or office is
51 selected. Ifyoudon’tsee anapproving official, please contact youragency lead forthe CED. If you
52 don’tknow whothat is, contact the CED team fwl1sagegrouseced @fws.gov forassistance. In addition, if
53 you do not see your office within the drop down list you can select DEMONSTRATION USER ACCESS
54 ONLY. Lief Wiechman willautomatically be given as your approving official. Records entered in this test
55 capacity can be converted fromtestrecords to real records when your profile informationis updated.
56 Please contactthe CED Team forfurtherassistance with this step.
57
58 All data providers must acceptthe Terms of the agreementin orderto be able to enteryour
59 conservation effortsinto the CED. Click ‘Email Approving Official’ to requestaccess from yourapproving
60 official to enterdatafor youragency/organization. You cannot enter data until your
61 agency/organization’s approving official has authorized you to do so. You will receive an auto-generated
62 email when that has occurred.
63
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Liefs CED HOME ABOUT CED FAQ HELP HOME

Users must complete the profile, click 'EMAIL APFRCOVING OFFICIAL’, and be approved before data entry can begin.
Hover over field labels to display tool tips when available (Approving Official and Date Approved currently).

MNOTE: Individuals working for agencies or arganizations that have not yet provided their list of approving officials will
be allowed demonstration access only. Please select your agency to determine if your agency has supplied offices
and approving officials for our records.

If agency offices exist within the CED but no approving officials exist users will automatically default to Lief
‘Wiechman as their approving official.

Select DEMONSTRATION USER ACCESS ONLY for an office if your field office does not exist for a test account

EMAIL APFROVING OFFICIAL) SAVE PROFI LE) CHANGE PASSWORD

CONTACT INFORMATION

First Name" |Lief | LastName"|Wiechman |
Email Address” lief_wiechman@fws.gov | Phone Number* 7218
Agency/Conservation Partner”

| U.S. Fish and Wildlife Service v

Office/Name of Agency or Organization™
|—Se\ect an Agency-— v |

Approving Official”
|Lief Wiechman, User: Lief_Wiechman, Agency: U.S. Fish and Wildlife Service v |

Date User Approved [2014-09-22 10:49:16 |

TERMS OF THE AGREEMENT*

The information, documents, and other materials (collectively, &€ceinformationd€€) you submit to this website will bec ome part
of the public record and may be publicly disclosed as part of the Serviced€™s administrative record or in response to a reguest
under the Freedom of Information Act (FOLA). If you submit personal identifying information, such as a home address, phone e

LS Eish & Widiite Senzice | 11S Geslogical Survey | | andseane Conservation Cooneratives | Contactlls

** IMPORTANT NOTE FOR REGISTERED USERS: From this point forward, in this
Technical Help Document, many hyperlinks will NOT take you to the desired page
unless you are logged-into the CED. Please log-into the CED to gain access to all of
the document’s assistance features. Additionally, you may want to set your
default browser to Google Chrome to ensure full functionality. **
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CREATE A NEW PROJECT/PLAN

You must be loggedintoenterdata (go to: https://conservationefforts.org/sgce/). After loggingin,
select ‘Enter Data’ from the panel onthe right side of your screen to access your data entry menu. To
entera new conservation effort (project or plan), select ‘Create New Project.” See Enteringa
Conservation Effort for furtherinstructions.

Sy e YUSFWS 2Z2USGS

Liefs CED HOME ABOUT CED FAQ HELP HOME

M.

e

ENTER DATA INTO THE CED

Here users can view or edit their projects in various stages of development

DATA CAMTDV RICAH |

CREATE NEW PROJECT
=Ty :

VIEW MY

____VIEWDRAFTPROJECTS
VIEW PROJECTS AWAITING APPROVAL
VIEW APPROVED PROJECTS

ENTERING A CONSERVATION EFFORT

In thissection, we will guide you creatingarecord/entry foreach of the 3 types of information being

collectedin CEDVv2.0.0, ‘Plans’, ‘Non-Spatial Projects’, and ‘Spatial Projects’. Many of the steps will be
similarforeach entry type; howeverthe plans and non-spatial projects will not contain the spatial data

upload steps.

SPATIAL PROJECTS

Conservation Effort Name & Completion Status

Indicate the name of the conservation effort (in this case, the name of the project) usingfewer than 50
characters. Effort (plan or project) names cannot be duplicated within the CED. Useful tips foraunique
name include an effort name (often ageographical landmark), implementing agency, the type of effort,

and the yearthe effortbegan (Example: /daho-BLM-Soda Fire Restoration-2016). While we understa

nd

many users will agency-specificnaming conventions, we preferto avoid strictly numericnamesforeach

record.

Selectan Effort Type, Activity, and Subactivity (inthat order). Choosing these fields will cause display the
appropriate metrics and potentially otherfields that need to be completed based on your Subactivity
selection. The ‘Implementing Party’ and ‘Office’ fields will be autopopulated based onthe individual’s

profile thatisenteringthe record. The ‘Date created’ field will be autopopulated as well.
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104

105 Notall projects will require spatially-explicit data. Fora complete list of which projects will require
106 spatially-explicit data, referto Table 1in the CED USER GUIDE v2.0.0 (p.18).
107

il Egnserition..o. JUSFWS Z2Z2USGS ==

e e
CaarEn AT

Lief's CED HOME ABOUT CED FAQ HELP HOME
CREATE NEW PRO.JECT/EFFORT

All fields are required

*ATTENTION: Option to Save and Continue will not appear until all fields are complete.
***ATTENTION: Please avoid using private land owner names in the CED Effort Name.

CED Effort Name
Flease use the following format: 'Agency'Group - State - Year - Type of effort’
For exampie: BLM - Idaho - 26 - Soda Fire Restoration Seeding

TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST

Effort Status: Planned In Progress ® Completed

Activity: |RESTORATION: Conifer Removal -

Subactivity: |Conifer Removal (all phases) *
Implementing party |U.s. Fish and Wikdiife Service
Office Region 8 RO

Date created [2017-02-17 07:38:19

You are creating a Spatial Project. Spatial data is required

Save and Continue‘-)

108

109

110 Selectan Implementation Status. “Planned” conservation efforts have not beenimplemented in any

111 way, but are included as part. Those efforts that are “In Progress” have been only partially

112 implemented and have not been completed. A conservation effort that would be considered

113 “Completed” nolongerrequires further actions aside from general monitoring or maintenance.

114 The Implementing Party, Office, and Date created fields are automatically filled using information from
115 your user profile. While users can edit these fields if necessary, we recommend using the default

116 settings.

117

118 A unique conservation effort Project ID numberwill be assigned foreach record (plan or project) entered
119 inthe CED and isviewable inthe leftmost column on the “User’'s CED HOME” page (you mustbe loggedin
120 to view) inthe list of “My projects”. You will see above the ‘Save and Continue’ button, a notice that will
121 state “You are creating a Spatial Project. Spatial data is required”.

122

123 Click ‘Save and Continue’ to proceed to the next page.
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ZUSGS

science for a changing world

J'@,ScienceEase-Footprinter fi  fwisagegrouseced -

Footprinting: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST_Spatial_Data

* Blatitude: 34.343436 Longitude: -118.864517 Extents List
=N T

Search or Upload
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Shape File

Select Zipped ShapeFile 7
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Footprint Editor — Spatial Data Upload and Digitizing

The CED will then redirectyouto the USGS’s ScienceBase’s Footprinter. Thisthe stepinwhicha usercan
eitherupload existing spatial information in the form a shapefile, or use this tool to hand-digitize the
project’s boundary. Keepin mind, hand-digitizing may resultininaccuraciesin GIS calculations that will
have to be addressedina laterstep.

To upload existing shapefiles, select the “Select Zipped ShapeFile” button (red arrow #1). Thiswill opena
file browserwhere you can search and select which file toload. To hand digitize, select one of the tools
alongthe leftside of the map (red arrow #2). If usingthe digitizingtool, ausercan zoomin, to more
accurately digitize. Furthermore, afterapolygonis complete, afew open (Delete, Zoom to Extent, Add
Information) will appearbelow the “Save to Iltem” button. Explore the functionality of each of these
featurestobestrepresentthe project polygon. The CED will nolongercollect line information, andin
most cases will not collect point-data. Regardless of the option you select, when the appropriate file has
beenloaded orthe digitizingis complete, select “Save to Item” in the upperright hand corner(red arrow
#3). Select “Yes, save” to save and upload the spatial files you have digitized oruploaded to proceed.

Are you sure?

will overwrite the item's extents

Yas, save
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144 Afteryousave, you will have the option toreturnto the footprinterto editoradd new features orreturn
145 back to CED record entry. Whenyoureturnto the CED, youwill be broughttoStep 1. You will notice that

146 the CED has calculated the acreage associated with the spatial file(s) provided. The CEDwill also provide a
147 warning when GlIS-calculated acreages are differentfromthe “Acres Treated” whichis provided by the
148 user. You can see an example of that warning message below. Inthis case the user entered 350 acres,
149 while the GIS-calculated acreage totaled 386.2.

150

il R tion e SUSFWS =ZUSGS ==

Lief's CED HOME ABOUT CED FAQ HELP HOME

Effort Name: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST Steplof4iGoto Step2) SaveandExit] ReviewEntry )
Activity Information __Edit Spatial Data )

Edit Name: [TEST - CED TEGH HELP DOC - SPATIAL PROJECT - TEST Effort is a Spatial Project
Activity: RESTORATION: Conifer R | Effort Is In Draft Status
CLIVITY .
t:-’ - LemiEr Remeva Mark This Effort for Deletion
Subactivity:  Conifer Removal (all phases)
Start Date®: [January = [[1 =« |[2017 = | End Date*: [February = |[1 = |[2017~

Acres Treated™: [agg

*Reported acreage (Metric Value') is 388 2ac (03] less than the GlS-calculated acreage (represented by your spatialinput).
Please ensure these values represent the comrect area where the conservation action was implemented. We caution including
adjacent acres that may receive indirect benefit, if they are not included in the projectitreatment area.

Objectives®: Words: 71: Characters: 403
project gbjectives will be entered here. It is important to consider the desired outcome of the project
and not simply the method to applying the effort. For example, a conifer removal project is aimed at
addressing a threat, and improving habitat quality in some way. The objective of the project is not "to
cut trees down®, as that does not lend itself to an evaluation of biological effectiwveness.

GIS Acres*: 3852

s

Effects*: Words: 36; Characters: 249
Desired effects. Users may want to provide the science (peer-reviewsd article, whitepaper, or other
guidance that may provide raticnale for why a particular effort and the associsted methedology might be
successful at proving conservation benefitl.

Notes:
151 £
152
153 Step 1: Activity Information
154 Complete all of the availablefields. You will have the optionto provide any ‘notes’ youwould liketo at
155 this stage, but please keep in mind thisis notthe only opportunity to provide supplementalinformation
156 associated with your plane entry; we’lladdress thatin Step 2.
157 You may selectany threats that your projectaddressesin Step 1. Please keepin mind, thateachthreat
158 selected will create a narrative box below. Those boxes must be populated with the appropriate
159 information oryou will notbe allowed to advance. Thisisan imperativestep as the information
160 provided here (aswell asin Step 2) will be used for evaluation of effectiveness, should the information
161 be assessed forany purpose (such as the 2020 greater sage-grouse status review, forexample).
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Effort Name: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST  stspiorscotostns) smeanaeat)  Revewenty )

Activity Information __Edit Spatial Data /‘-
Effort is a Spatial Project
AGRICULTURAL CONVERSICN (Tillsge Risk) %) COMNIFER ENCROACHMENT Effort Is In Draft Status
Threats Addressed™: OIL & GAS DEVELOPMENT FIRE
o N ) Mark This Effort for Deletion
FERAL EQUIDS IMPROPER, GRAZING [ RANGE MAR
INFRASTRUCTURE (Roads, Powerlines, Renewable Energy) ISCLATED [ SMALL POPULATION SIZE
MINING INVASIVES {Annual Grasses and Noxious Weeds)
RECREATION SAGEBRUSH LOSS or DEGRADATION

LIRBAN DEVELOPMENT

For each threat selected above, please provide rationale explaining why the action wasl/is/will be
effective at addressing and reducing the threat and the impact on sagebrush/sage-grouse (REQUIRED)

Conifers® |pemoving conifer will increase comnectivity between existing patches of sagebrush currently fragmented by
encroaching conifer.| y
Collaborators®: Bureau of Indian Affairs Bureau of Land Management Bureau of Redamation
oliaborators: Conseryation District County Departrent of Defenss
Drepartment of Enargy Local Warking Group Mational Park Service
Matural Resource Consenvation Service Mone Mongovemmental Crganization
Cther #| Private ¥ State
Tribe ¥l U5, Fish and Wildiife Service LS. Forest Sarvice
.5, Gaological Survey U.5, Govemnment University/Ressarcher
162
163 To proceedto Step 2, clickon “Step 1 of 4: Go to Step 2” (see arrow #1). If you would like to stop (or
164 pause) enteringinformation for this record, click on “Save and Exit” (see arrow #2) and your progress
165 will be saved. You will be able toreturn to this step by logginginand ‘View My Projects’ underthe
166 User’s CED HOME tab at the top of the screen. You may at any time review your datato ensure thatall

167 of the required fields have been properly completed by clicking the ‘Review Entry’ button near the top
168 (right) of the screen (see arrow #3). Additionally, for spatial entries, you can select the “Edit Spatial
169 Data” in the upperrightcorner (red arrow #4).

JUSFWS =ZUSGS ===

BAT IR

HOME

QGJEH h&'t-ap1ufl:@utushep2_;- Mmmdﬂdt_;- Mﬂm&‘hy_;- #3

#1 s~  Edit Spatial Data |

TEST #4 Effort is a Spatial Project
Effort Is In Draft Status

Mark This Effort for Deletion

170

171 IMPORTANT NOTE: To navigate the Edit Project page, you may click any of the buttons across the top of

172 the page to quickly gofrom one step to another. Any changes you make to the steps as you navigate
173 back and forth will be automatically saved, but ONLY TEMPORARILY. You must click ‘Save and Exit’

174 before leavingthe site to save the information you have entered (see screenshot below). Closing your
175 browser window or using the ‘Back’ button on your browser without first clicking ‘Save and Exit’ will
176 resultin loss of entered data. The site will warn you of any attemptto leave the dataentry page

g; without first saving so thatyou can return to the page withoutlosingany data.
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Step 2: Documentation

Thisis your opportunity to upload supporting documentation. Supporting documents are required to
provide contextand/orvalidation forthe conservation effort (plan or project), specifically identifying
the monitoring protocols and any information describing how a projectis being or wasimplemented.
Documents such as progress reports published/peer-reviewed journal articles, effectiveness monitoring
reports, and otherwritten products can be useful to betterexplain the project’s objective(s), or scope
of the conservation project or plan, orexplain how any decision orregulation are demonstrating or
have demonstrated related effectiveness.

Selectfilesyouwish to upload by clicking the ‘Choose Files’ button.

Documentation

Effort is a Non-Spatial Plan

Select files you wish to upload. Multiple files can be uploaded by using the "Crl" and "Shift’ Effort Is In Draft Status

commands. Select'Upload’to load the files then fill in the remaining attributes for each file.

Upload time can be slow, please be patient and wait for your files to appear below befare Mark This Effort for Deletion
continuing.

Choose Files | Mo file chosen _

File Type Document Description Document Name

A window will pop openthatwill allow you to navigate to your supporting documents. Please waitfor
your filesto upload and do not click the back or forward buttons. Multiple files can be uploaded by
usingthe 'Crtl' and 'Shift' commands. Once you have selected yourfiles, click ‘Open’ to close the
window. Afteryou have selected yourfilesto be uploaded, the “Upload” button should appear (see red
arrow below). Selectthe Upload button (asmall box will appear while yourfile(s) load).

Documentation

Selectfil ish t load. Multiple fil b loaded b ing the "Crtl' and 'Shift Effortis a Non-Spatial Plan
elect files you wish to upload. Multiple files can be uploaded by using the an i

commands. Select 'Upload’ to load the files then fill in the remaining attributes for each file. Effort s In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Choose Files | 2017.02.01.._.MENT.docx | Upload _

File Type Document Description Document Name

Afterthefile(s)load, selectafile type foreach (red arrow #1), and provide abrief description of the
document (red arrow #2). To download the uploaded document(s)during review orwhen anapproving
official isapproving, select the “Download” button (red arrow #3).
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201

202

203
204
205
206
207
208

209
210
211
212
213

Documentation

Selectfil ish t load. Multiple fil b loaded b ing the "Crt’ and "Shift Effort is a Non-Spatial Plan
elect files you wish to upload. Multiple files can be uploaded by using the an i

commands. Select 'Upload' to load the files then fill in the remaining attributes for each file. EffortIs In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Choose Files | 2017.02.01...MENT.docx

File Twpe Document Description Document Name

E —— Select/Update File Type— * 2017.02.01 (LW} CED TEST UPLOAD DOCUMENT.docx

L Project Proposal 0000 | L L L L L o D L o o o o o o o o o o e e e e e mmmmmmm oo oo l!
Habitat Assessment

Management Plan
Data
Mapi(s)

Photo(s) #1
Seed Information

Monitoring Report _
Other #2

#3

To proceedto Step 3, clickon “Go to Step 3”.

Step 3: Location Information

A small mapillustrating the spatial data uploaded (or digitized) will appear at the top of this page (see
screenshot below). The Western Association of Fish and Wildlife Agencies (WAFWA)Zones, Sage-grouse
Populations, States, Counties,and Hydrologic Unit Code (HUC) 12 Zone fields will be automatically
populated based on the spatial information entered priorto Step 1. The process applied to automatically
selectthe boxesin each of these fields uses GIS layers from our database.

Effort Name: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST (asito sips) Gols st d) immac) Ssiswiai)
Location Information _ Edit Spatial Data |

Effort is a Spatial Project
Effort Is In Draft Status
Mark This Effort for Deletion

[ ]+]

Bureau of Land h-'lar.s.;e"new‘-.. Esn, HERE....
WAFWA Zones®

WAFWAS Selected: 1|
Check all "WAFWA Fones® where your plan oscurs and is implemented.

| I # 1 I v v |

To reduce the processingtime, only the parts of these zones thatintersect with the extent of the
sagebrush biome are includedin ourlayers. If your spatial polygon’s perimeter falls outside of sagebrush
distribution, itis possiblethat some spatial data(e.g., astate) mightbe included while others (e.g., HUC
12) are missed. Please verifythat all of the correct locations are checked. If some location information
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214 remains unchecked, please ensure that the spatial datayou have enteredisinthe correctlocation. If the

215 spatial datayou have enteredis notin error, please email the CED team at fwlsagegrouseced@fws.gov
216 as you will not be able to pass the error check without all locationinformation fields completed.

217 The ‘Ownership’ checklist will NOT be automatically populated. Select the appropriate land owners that
218 correspond with your conservation area.

Land Ownership

Check all "Land Owners' where your project occurs and is implemented.

219
220
221 Click ‘Goto Step 4’ to proceed.
222
223 Step 4: Implementation and Effectiveness Information
224 The implementation status selected earlier will carryoverand automatically populate Question 1 of
225 Part 1 (see screenshot below). Pleaseverify thatitis correct before continuing. If an error was made,
226 the usercan correct the implementation statusin Part 1, Question 1. Fillinyour response to the
227 Question 2. If your conservation effort was considered effective, you will need to explain why in
228 Question 2a.
229
Implementation Information
Part 1: Basic Information Effort is a Non-Spatial Project
1) What is the current implementation status of the activity?*: EffortIs In Draft Status
Flanned © InProgress @ Completed Mark This Effort for Deletion
2) Has the activity been deemed effective?*:
= Yes: project is already effective. Describe further in 2a below and upload supporting documents in Step 2.
Highly Likely: project is reascnably certain to be effective given adequate time. Describe further in 2a below,
upload supporting documents in Step 2, and complete questions below in Part 3.
Uncertain or Unlikely: project is uncertain or unlikely to be effective based on current information. Describe
further in 2a below, and complete questions below in Part 3.
2a) Explain why the activity was deemed effective, is highly likely, uncertain, or unlikely to be effective®:
‘Weords: 0; Characters: 0
S
230
231 Please read throughthe questionsin Part 2 and Part 3 and select the appropriate responseforyour
232 conservation effort. Part 2is required if the effortimplementation statusis not “Completed”. Part 3 is
233 requiredif the effortis highly likely to be effective, but has notbeenin place longenough to determine,
234 orifthe effortis unlikely to be considered effective in Part 1, Question 3.
235
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236
237

238
239
240

241
242
243
244

Implementation Information

Part 2: Implementation Information Effort is a Non-Spatial Project
For actions not yet implemented, is there a high level of certainty that: Effort Is In Draft Status
a. The activity will be implemented. Wark This Effort for Deletion
Yes No

b. The implementing party has the legal authority to conduct the activity.
Yes Ne

c. Financial, staffing, and administrative resources necessary to carry out the conservation effort are available.
Yes Ne

d. Regulatory and/or procedural mechanisms are in place to carry out the efforts.
Yes Mo

e. All Federal/State/Local legal project compliance requirements have been met or are reasonably certain to be met.
Yes MNo

f. If woluntary participation is needed, are incentives adequate to ensure the lewel of participation necessary to carry out the conservation effort.
Yes No @ MN/A

Part 3: Effectiveness Information
For actions that have not been deemed effective (e.g. programs/actions only recently implemented), does the action:

a. Describe how the conservation effort reduces the threats.
& Yes Ne

b. Provide incremental objectives and dates for achieving them.
Yes No

c. Provide quantifiable performance measures to monitor both implementation and effectiveness.
Yes Mo

d. Incorporate principles of adaptive management (e.g. a corrective management strategy).
Yes Mo h

Selectthe “GoTo Review” button (upperright corner). This will advance you to the last page forreview
of the entry priorto officiallysubmitting for evaluation (and related features, such as summarizing
informationinaqueryor report, and the ability toview the record on the map).

REVIEW & SUBMIT YOUR CONSERVATION EFFORT
Review the information you provided. Please note that fields with an asterisk are required and if left
unpopulated, the CEDwill notallow the record to be submitted.
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Effort Name: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEJST  Backto stepd ) | Ssveand £t | | Save and Submit for Spproval )
Review/Error Check _ Edit Spatial Data )
Please review all data enterad below. Anything highlighted in red is required and missigg. You E:grnl :: ﬁ]S[;Jrf:;taIS:irtzi:ct
cannot submit for approval until all reguired data are complete. Click "Save and Exit' to gave the

data without submitting the record for approval. Click "Save and Submit for Review' to sijbmit the Mark This Effort for Deletion
record for approval.

Approve Plan Delete Plan

Step 1: Activity Information )

Effert Name™: TEST - CED TECH HELP DOC - SPATIAL PROJECT - TEST
Activity: RESTORATION: Conifer Removal
Subactivity: Conifer Removal (all phases)
Start Date™ 1/1/2017
End Date*: 2/1/2017
Acres Treated™: 350
GIS Acres*: 386.2

Objectives™  Project objectives will be entered here. It is important to consider the desired outcome of the project and not
simply the methed te applying the effort. For example, a cenifer removal project is aimed at addressing a threat, and improving
habitat quality in some way. The objective of the project is not "to cut trees down”, as that does not lend itself to an evaluation of
biclogical effectiveness.

Effects™ Desired effects. Users may want to provide the science (peer-reviewed article, whitepaper, or other guidance
245 that may provide rationale for why a particular effort and the associated methodology might be successful at proving conservation

_Step 2: Documentation )

Documents Loaded: [

I File Type | Document Description | Document Name |

246

_Step 3: Location Information )

WAFWA Zones: ||
Sage-Grouse Pops: Wyoming Basin (Combination of NW Colorado, Rich-Morgan-Sumit, Uintah, Wyoming Basin)
States: CO
Counties: Moffat, CO

Ownership:

247

e R
Step 4: Implementation Information ) Mark This Effort for Deletion

Implementation Status:™ Completed
Deemed Effective:* Yes: project is already effective.
Explain Effectiveness:™ This is where you can provide summary information describing the outcomes of the effort and
howiwhy the effort was effective and provided conservation benefit to the sagebrush community(ies) in which is was implemented.

For actions not yet implemented. is there a high level of certainty that:
Will be Implemented: Yes

Legal Authority: Yes
Resources Available: Yes
Mechanisms in Place: Yes

Compliance Regquirements:

Voluntary Participation: N/A

For actions that have not been deemed effective (e.0. programsiactions only recently implemented). does the action:
Describe Threat Reduction: Yes

Provide Incremental Objectives: Yes

Provide Implementation and Yes
Effectiveness Measures:

248 Incorporate Adaptive Management: Yes
249
250 This providesan opportunity toscroll and review all of the information provided as well as quickly jumping

251 to any step, butselectingthe corresponding buttons. Inthe upperrightcorner, thereisa red box
CED Technical Help Document: Please visit https://conservationefforts.org for updates Page 16




252
253
254
255
256
257
258
259
260
261

262

263

264
265
266
267
268
269
270
271
272
273
274
275
276
277

highlightingthe optionsto proceed, as well as some reminder statements that have beenin every step.
Please use the “Back to Step 4” button, ratherthan yourbrowsers back/forward button to navigate the
stepsintherecord. Youcan “Save and Exit” at any stepifthereisanissue. If the page freezesora button
does notappear, please contact us immediately sowe may find and repairthatbug. Selectthe “Save and
SubmitforApproval” button when the review is complete. The CED will then send the Approving Official
identified inthe User’s Profile, notifyingthem there isarecord (plan or project) thatis ready for their
review and submission to be added to the database. Again, this will allow forthose recordsto be
illustrated on the interactive map, be subject to query/filter, and some activities will be calculated against
riskand resources layers forreporting purposes.

NON-SPATIAL PROJECTS

Conservation Effort Name & Completion Status

Indicate the name of the conservation effort (in this case, the name of the project) using fewer than 50

characters. Effort (plan or project) names cannot be duplicated within the CED. Useful tips fora unique

name include an effort name (often ageographical landmark), implementing agency, the type of effort,
and the yearthe effortbegan (Example: /daho-BLM-Soda Fire Restoration-2016). While we understand
many users will agency-specificnaming conventions, we preferto avoid strictly numericnamesforeach
record.

Selectan Effort Type, Activity, and Subactivity (in that order). Choosing these fields will cause display the
appropriate metrics and potentially other fields that need to be completed based on your Subactivity
selection. The ‘Implementing Party’ and ‘Office’ fields will be autopopulated based onthe individual’s
profile thatisenteringthe record. The ‘Date created’ field will be autopopulated as well.

Notall projects will require spatially-explicit data. Fora complete list of which projects will notrequire
spatially-explicit data, referto Table 2 in the CED USER GUIDE v2.0.0 (p.18).
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280
281
282
283
284
285
286
287
288
289
290
291
292
293
294
295
296
297
298
299
300

il ERnsertion ace JUSFWS ZUSGS

Liefs CED HOME ABOUT CED FAQ HELP HOME
CREATE NEW PROJECT/EFFORT

All fields are required

“**ATTENTION: Option to Save and Continue will not appear until all fields are complete.
“**ATTENTION: Please avoid using private land owner names in the CED Effort Name.

CED Effort Name

Flease use the following format: ‘Agency’'Group - State - Year - Type of effort’
For example: BLM - ldaho - 20M6 - Soda Fire Restoration Seeding

FWS_ America_ 2017 TECH_HELP _DOC__ MNon-Spatial_Project

Effort Status: Planned In Progress ® Completed

Activity: [RESTORATION: Infrastructure Removal and Modification v

Subactivity: [Structure Removal v
Implementing party [U.S. Fish and Wildiffe Senvice

Office [Region & RO

Date created [2017-02-17 07:238:19

You are creating a Non-Spatial Project. You can only load spatial data as pdf maps in
documentation

Save and Continuej‘n

Selectanimplementation status for the effort. “Planned” status is for conservation efforts have not
beenimplementedinany way. Those efforts thatare “In Progress” have been only partially
implemented and have not been completed. A conservation effort that would be considered
“Completed” nolongerrequires furtheractions aside from general monitoring or maintenance.
Projects may fall into any category, howeverif the projectis not completed, please ensure
information is provided as to why the project will (if planned)oris trending towards being effective.

If you do notsee a subactivity that accurately represents the project you are attemptingto enter,
please contactthe CED Team at fwlsagegrouseced@fws.gov, and we will work with you to find or
create the appropriate space foryour effort.

A unique conservation effort Project ID number will be assigned for each record (plan or project) entered
inthe CED and isviewable inthe leftmost column on the “User’s CED HOME” page (you mustbe loggedin
to view) inthe list of “My projects”. You will see above the ‘Save and Continue’ button, a notice that will
state “You are creating a Non-Spatial Project. You can only load spatialdata as .pdf maps in
documentation”. Asareminder, the CEDwill notbe collection spatial dataforall records as ithas donein
the past. For ‘plans’ and a subset of the ‘projects’ the CED will obtain relative location information by
allowingthe usertoselectfroma pre-determined set of options (see Step 3 on page 22).

Click ‘Save and Continue’ to proceed to the next page, which should look similarto this screenshots:
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Effort Name: FWS__America_ 2017__ TECH_HELP_DOC__Non-Spatial_F stp1ors coto step2)  sswsand eat | | Review Enty |
Activity Information

Edit Name: |Fys_america_2017_HELP_DOC_Mon-Spatial_Project Effort is a Non-Spatial Project
Effort Is In Draft Status

Mark This Effort for Deletion

Activity: RESTORATION: Infrastructure Removal and Modification
Subactivity: Structure Removal
Start Date™ [January +* |[1 +|[2017 *| End Date*: [February = |[1 = |[2017 =

Objectives®: Words: 42; Characters: 249
Albeit a Technical Help Document, in this example we will pretend that we used it to remove some

abandoned out buildings and a non-functiomal windmill that were less than 2z km from an active lek and

fragmenting some potential breeding season habitat -
Effects™: Words: 27; Characters: 172

The remcval of these structures have the potential to increase use by sage-grouse now that the

interstitial patches of sagebrush have increased connectivity between them. P

Notes: Additicnally, the functionzl habitat quality may hawve increased if the structure were being used by

raptors or g for perching and/or roosting during the breeding and/or nesting season. However it -
should be noted, while no pre-project surveys were completed, biclogists have cbserved raptors using
the P
COMIFER. ENCROMCHMENT
Threats Addressed™: FIRE

MINING I
RECREATION #l SAG

URBAMN DEVELCPMENT

For each threat selected above, please provide rationale explaining why the action was/is/will be
effective at addressing and reducing the threat and the impact on sagebrushisage-grouse (REQUIRED)

301
Infrastructure™ |gemoval of the structures have removed the impacts related to infrastructure on the landscape.
A
Sagebrush Loss™ [after removal of the structures, connectivity between patches of sagebrush has increased. For more
_"_n-FDr“]altic-nJ please refer to page 1 of the document attached in Step 2.| P
Collal .. Bureau of Indian Affairs Bureau of Land Management Bureau of Redamation
ollsborators™ Consarvation District Drepartment of Defense
Department of Enargy National Park Servics
Natural Resource Conservation Service Nongowemmental Organization
thar L State
ribe o U.S, Forest Service
302 U.5. Geological Survey L5, Govemnment University/ Fieseancher
303
304 Step 1: Activity Information
305 Afterselecting ‘Saveand Continue’, you willsee the page in the screenshots above, thisis Step 1.
306 Complete all of the availablefields. Youwill have the optionto provide any ‘notes’ you would like to at
307 this stage, but please keep in mind thisis not the only opportunity to provide supplementalinformation
308 associated with your plane entry; we’lladdressthatin Step 2.
309 You may selectanythreats thatyour projectaddressesinStep 1. Please keepin mind, thateachthreat
310 selected will create a narrative box below. Those boxes must be populated with the appropriate
311 information oryou will notbe allowed to advance. Thisisan imperativestep as the information
312 provided here (aswell asin Step 2) will be used for evaluation of effectiveness, should the information
313 be assessed forany purpose (such as the 2020 greater sage-grouse status review, forexample).

314 To proceedto Step 2, clickon “Step 1 of 4: Go to Step 2” (see arrow #1). If you would like to stop (or
315 pause) enteringinformation forthis record, click on “Save and Exit” (see arrow #2) and your progress
316 will be saved. You will be able toreturnto thisstep by logginginand ‘View My Projects’ under the
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317 User’s CED HOME tab at the top of the screen. You may at any time review yourdatato ensure thatall
318 of the required fields have been properly completed by clicking the ‘Review Entry’ button near the top
319 (right) of the screen (see arrow #3).

JUSFWS ZUSGS %=

HEERATINIEL

-P HOME

ment #] o> Step 1of 4 Goto Step2 | Saveand Ext | hﬂm&hy;;#3

#2 /Eﬁart is a Non-Spatial Plan

Effort s Awaiting Approval

plicies Mark This Effort for Deletion
320
321 IMPORTANT NOTE: To navigate the Edit Project page, you may click any of the buttons across the top of
322 the page to quickly gofrom one step to another. Any changes you make to the steps as you navigate
323 back and forth will be automatically saved, but ONLY TEMPORARILY. You must click ‘Save and Exit’
324 before leaving the site to save the information you have entered (see screenshot below). Closing your
325 browser window or using the ‘Back’ button on your browser without first clicking ‘Save and Exit’ will
326 resultin loss of entered data. The site will warn you of any attemptto leave the dataentry page
g% withoutfirstsaving so thatyou can returnto the page withoutlosing any data.
329 Step 2: Documentation
330 Thisis your opportunity to upload supporting documentation. Supporting documents are required to
331 provide contextand/orvalidation forthe conservation effort (plan or project), specifically identifying
332 the monitoring protocols and any information describing how a projectis being or wasimplemented.
333 Documents such as progress reports published/peer-reviewed journal articles, effectiveness monitoring
334 reports, and otherwritten products can be useful to better explain the project’s objective(s), or scope
335 of the conservation projectorplan, orexplain how any decision or regulation are demonstrating or
336 have demonstrated related effectiveness.

337 Selectfilesyouwishto upload by clickingthe ‘ChooseFiles’ button.

Documentation
Selectfil ish t load. Multiple fil b loaded b ing the "Crl" and "Shift Effort is a Non-Spatial Plan
elect files you wish to upload. Multiple files can be uploaded by using the an i
commands. Select'Upload’ to load the files then fill in the remaining attributes for each file. EffortIs In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below befare Mark This Effort for Deletion
continuing.
Choose Files | Mo file chosen _
File Type Document Description Document Name
338
339 A window will pop open that will allow you to navigate to your supporting documents. Please waitfor
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340 your filesto upload and do not click the back or forward buttons. Multiple files can be uploaded by

341 usingthe 'Crtl' and 'Shift' commands. Once you have selected yourfiles, click ‘Open’ to close the
342 window. Afteryou have selected yourfilesto be uploaded, the “Upload” button should appear(see red
343 arrow below). Selectthe Upload button (asmall box will appear while yourfile(s) load).

Documentation
Effort is a Non-Spatial Plan

Select files you wish to upload. Multiple files can be uploaded by using the "Cril' and "Shift’

commands. Select 'Upload’ to load the files then fill in the remaining attributes for each file. Effort Is In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Choose Files | 2017.02.01...MENT.docx | Upload _

File Type Document Description Document Name

344

345 Afterthefile(s)load, selectafile type foreach (red arrow #1), and provide abrief description of the
346 document (red arrow #2). To download the uploaded document(s)during review or whenan approving
347 official isapproving, select the “Download” button (red arrow #3).

Documentation
Effort is a Non-Spatial Plan

Select files you wish to upload. Multiple files can be uploaded by using the "Crtl" and "Shift’
commands. Select Upload to load the files then fill in the remaining atributes for 2ach file. Effort Is In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion

continuing

Choese Files | 2017.02.01.. . MEMT. docx

Document Name

2017.02.01 (LW) CED TEST UPLOAD DOCUMEMNT.docx :
Download ) |

Hruliicltzrupusal N s bseiulalaleltefebslsltsfelslalulstetelulelielolslolleletstolelnielstslolelelstslolelelststslslielstslsldelstsbusietstslsletstebslslieietslslsletetatslsleteletets iﬁ_/_.:
5;:%:‘I‘?%Drl‘;ﬂti0nﬂ #1
Other — #2 #3

348

349 To proceedto Step 3, clickon “Go to Step 3”.

350 Step 3: Location Information

351 For records/entries that require spatially-explicitinformation, the CED will use that information to

352 autopopulate the locationinformation. Because the CED will not be collecting spatially-explicit

353 information forplans, the userwill select the associated geographic units for summarization purposes.
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= “JUSFWS 2ZUSGS

Lief's CED HOME ABOUT CED FAQ HELP HOME

Effort Name: FWS__America_ 2017 TECH HELP_DOC__Non-Spatial_F suio st f S to st d) | ssmaiat) Ravinzntny)

Location Information

Effort is a Non-Spatial Project
WAFWA Zones* Effort Is In Draft Status

WAFWAS Selected: | Mark This Effort for Deletion
Check all "WAFWA Zones” where your plan occurs and is implemented.

¥ 1

Greater Sage Grouse Populations®

Populations Selected:
Check all "Grester Sage Grouse Populstions” where your project occurs and is implementad.

Middle Park Maoses Coules N Maono Lake Marth Park s
Northern Great Basin {Combination of Northern Montzna MW- Interior Panguitch
53’-. E_H"-f- Great Basin Core, Northem Great [ Parachute Piceance Roan Parker Mourtain-Emery Pine MNut
Basin) Powwder River Basin {Combination of Quinn Canyon Rangs S Mano Lake
Powder River, Powder River Basin) 5 White River Sawtooth
Sheonmel Mandzine Srale Calman and Bosuarhozd Cru tharn Grash Bacin (Carhinskinn ~f Cra thnusct Mnrdan: i
States™
States Selected:
Check all "States” where your project occurs and is implemeanted
A7 CA o ID MT ND NE hM WY OR SD ut WA WY AB SK
Counties*

Counties Selected:
Check all "Counties’ where your project occurs and is implemented.
l Coconing, AZ Mohave, AZ Alpine, CA l

Land Ownership®

354

355

356

357 Select each WAFWA Management Zones (WAFWA Zones), that the project occurs. Repeatthisfor
358 greatersage-grouse population, state, and county where the projectislocated. If known, selectall of
359 the correspondingland ownership where the project covers or will cover. We encourage users to
360 include thisinformationinthe project summaries uploadedin Step 2. You will see aredboxin the
361 screenshotabove highlighting the “Go to Step 4” button. This will advance youto Step 4, where answers
362 are providedto questions related toimplementation and effectiveness of the effort.

363 Step 4: Implementation and Effectiveness Information

364 The implementation status selected earlier will carryover and automatically populate Question 1 of
365 Part 1 (see screenshot below). Pleaseverify thatitis correct before continuing. If an error was made,
366 the usercan correct the implementation statusin Part 1, Question 1. Fillinyourresponse to the

367 Question 2. If your conservation effort was considered effective, you will need to explain why in

368 Question 2a.

369
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374
375

376
377

378
379
380

381
382
383

Implementation Information
Part 1: Basic Information Effort is a Non-Spatial Project

1) What is the current implementation status of the activity?*: Effort Is In Draft Status
Planned © InProgress ® Completed WMark This Effort for Deletion

2} Has the activity been deemed effective?*:
® Yes: project is already effective. Describe further in 2a below and upload supporting documents in Step 2.

Highly Likely: project is reasonably certain to be effective given adequate time. Describe further in 2a below,
upload supperting documents in Step 2, and complete questions below in Part 3.

Uncertain or Unlikely: project is uncertain or unlikely to be effective based on current information. Describe
further in 2a below, and complete questions below in Part 3.

2a) Explain why the activity was deemed effective, is highly likely, uncertain, or unlikely to be effective®:
‘Words: 0; Characters: O

Please read throughthe questionsin Part2 and Part 3 and select the appropriate responseforyour
conservation effort. Part 2is required if the effortimplementation statusis not “Completed”. Part 3 is
requiredif the effortis highly likely to be effective, but has not beenin place long enough to determine,
orifthe effortis unlikely to be considered effective in Part 1, Question 3.

Implementation Information

Part 2: Implementation Information Effort is a Non-Spatial Project

For actions not yet implemented, is there a high level of certainty that: Effort Is In Draft Status

a. The activity will be implemented. Wark This Effort for Deletion

Yes No

b. The implementing party has the legal authority to conduct the activity.
Yes No

c. Financial, staffing, and administrative resources necessary to carry out the conservation effort are available.

Yes No

d. Regulatory and/or procedural mechanisms are in place to carry out the efforts.

Yes MNo

e. All Federal [ State [ Local legal project compliance requirements have been met or are reasonably certain to be met.

Yes MNo

f. If voluntary participation is needed, are incentives adequate to ensure the level of participation necessary to carry out the conservation effort.

Yes No @ MN/A
Part 3: Effectiveness Information
For actions that have not been deemed effective (e.g. programs/actions only recently implemented), does the action:

a. Describe how the conservation effort reduces the threats.
® Yes No

b. Provide incremental objectives and dates for achieving them.

Yes No

c. Provide quantifiable performance measures to monitor both implementation and effectiveness.

Yes MNo

d. Incorporate principles of adaptive management (e.g. a corrective management strategy).
Yes N

Selectthe “GoTo Review” button (upperrightcorner). Thiswill advance youtothe last page forreview
of the entry priorto officiallysubmitting for evaluation (and related features, such as summarizing
informationinaqueryor report, and the ability to view the record on the map).
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384 REVIEW & SUBMIT YOUR CONSERVATION EFFORT

385 Review the information you provided. Please note that fields with an asterisk are required and if left
386 unpopulated, the CEDwill notallow the record to be submitted.
387

Effort Name: FWS__America__2017__ TECH_HELP_DOC__ Non-Spatifl_F ssio sisps )  savesnasat ) | Saveand submit for Approval |
Review/Error Check

Fl i Il dat tered below. Anything highlighted in red i ired and missirgy. ! Effort is a Non-Spatial Projeqt
ease review all data entered below. Anything highlighted in red is required and missirg. You

cannot submit for approval until all required data are complets. Click 'Save and Exit to shve the Effort Is In Draft Status
data without submitting the record for approval. Click 'Save and Submit for Review' to sulpmit the Mark This Effort for Deletion
record for approval.

Approve Plan Delete Plan

_Step 1: Activity Information )

Effort Name™ FWS_ America_ 2017__TECH_HELP_DOC__ Non-Spatial_Project
Activity: RESTORATION: Infrastructure Removal and Medification
Subactivity:  Structure Removal
Start Date*: 1/1/2017
End Date™: 2/1/2017

Objectives™ Albeit a Technical Help Document, in this example we will pretend that we used it to remove some abandoned
out buildings and a non-functional windmill that were less than 2 km from an active lek and fragmenting some potential breeding
season habitat

Effects™ The removal of these structures have the potential to increase use by sage-grouse now that the interstitial
388 patches of sagebrush have increased connectivity between them.

_Step 2: Documentation )

Documents Loaded: [

I File Type | Document Description | Document Name: |
389
Step 3: Location Information )
WAFWA Zones: ||
Sage-Grouse Pops: North Park
States: CQO
Counties: Jackson, CO
Ownership: Bureau of Land Management, U 5. Fish & Wildlife Service
390
i Wark This o or Leel 1on
Step 4: Implementation Information
Implementation Status:* Completed
Deemed Effective:” Yes: project is already effective.
Explain Effectiveness:™
For actions not yet implemented. is there a high level of certainty that:
Will be Implemented: Yes
Legal Authority: Yes
Resources Available: Yes
Mechanisms in Place: Yes
Compliance Requirements: Yes
Violuntary Participation: N/A
For actions that have not been deemed effective (e.q. programs/actions only recently implemented). does the action:
Describe Threat Reduction: Yes
Provide Incremental Objectives: Yes
Provide Implementation and Yes
Effectiveness Measures:
391 Incorporate Adaptive Management: Yesg
392
393 This provides an opportunity to scroll and review all of the information provided as well as quickly jumping
394 to any step, butselectingthe corresponding buttons. Inthe upperrightcorner, thereisa red box
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highlightingthe optionsto proceed, as well as some reminder statements that have beenin every step.
Please use the “Back to Step 4” button, ratherthan your browsers back/forward button to navigate the
stepsintherecord. Youcan “Save and Exit” at any stepifthereisanissue. If the page freezesora button
does notappear, please contact us immediately sowe may find and repairthatbug. Selectthe “Save and
SubmitforApproval” button when the review is complete. The CED will then send the Approving Official
identified inthe User’s Profile, notifyingthem thereisarecord (plan or project) thatis ready for their
review and submission to be added to the database. Again, this will allow forthose recordsto be
illustrated on the interactive map, be subject to query/filter, and some activities will be calculated against
riskand resources layers forreporting purposes.

PLANS

Conservation Effort Name & Completion Status

Indicate the name of the conservation effort (in this case, the name of the plan) using fewer than 50
characters. Plan names cannot be duplicated within the CED. Useful tips fora unique name include an
effortname (often ageographical landmark), implementing agency, the type of effort, and the yearthe
effortbegan (Example: /daho-BLM-Soda Fire Restoration-2016). While we understand many users will
agency-specificnaming conventions, we preferto avoid strictly numericnames for each record.

Selectan Effort Type, Activity, and Subactivity (inthat order). Choosing these fields will cause display the
appropriate metrics and potentially otherfields that need to be completed based on your Subactivity
selection. The ‘Implementing Party’ and ‘Office’ fields will be autopopulated based on the individual’s
profile thatis enteringthe record. The ‘Date created’ field will be autopopulated as well.

| Praser YUSFWS Z2ZUSGS ===

Liefs CED HOME ABOUT CED FAQ HELP HOME

All fields are required

“**ATTENTION: Option to Save and Continue will not appear until all fields are complete.
“**ATTENTION: Please avoid using private land owner names in the CED Effort Name.

CED Effort Name

Please use the following format: "Agency/Group - State - Year - Type of effort’
For example: BLM - [daho - 2016 - Soda Fire Restoration Seeding

FWS - America - 2017 - Plan to Test the CED Technical Help Doc

Effort Status: Planned ' In Progress © Completed

Activity: |REGULATORY MECHANISMS: Plans, Policies v

Subactivity: [Federal Land Use Plan v

Implementing party |U.S. Fish and Wildlife Service
Office Region 6 RO
Date created [2017-02-17 07:38:19

You are creating a Non-Spatial Plan. You can only load spatial data as pdf maps in
documentation

Save and Continue)
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Selectan Implementation Status. “Planned” statusis for conservation efforts have notbeen
implemented in any way. Those efforts thatare “In Progress” have been only partially implemented
and have notbeen completed. A conservation effort that would be considered “Completed” no
longerrequires furtheractions aside from general monitoring or maintenance. Through that
rationale, most ‘plans’ will have a status of “In Progress” until they have been fullyimplemented.

You can selecteitherof the activities relating to ‘plans’ to peruse the available subactivities nested
within each activity. If youdo notsee a subactivity thataccurately representsthe planyou are
attemptingto enter, please contact the CED Team at fwlsagegrouseced@fws.gov, and we will work
withyouto find or create the appropriate space foryour effort.

A unique conservation effort Project ID number will be assigned for each record (plan or project) entered
inthe CED and isviewable in the leftmost column on the “User’s CED HOME” page (you mustbe loggedin
to view) inthe list of “My projects”. You will see above the ‘Save and Continue’ button, a notice that will
state “You are creating a Non-Spatial Plan. You can only load spatial data as pdf maps in documentation”.
As areminder, the CEDwill not be collection spatialdataforall records as it has done in the past. For
‘plans’ and a subset of the ‘projects’ the CED will obtain relative location information by allowing the user
to selectfrom a pre-determined set of options (see Step 3on page 29).

Click ‘Save and Continue’ to proceed to the next page, which should look similar to this screenshot:

il Egnserition. ., JUSFWS Z2USGS ==

EonEERATIER

Liefs CED HOME ABOUT CED FAQ HELP HOME

Effort Name: FWS - America - 2017 - CED Help Document Steplor4Gotostsp) SmeandExt] ReviewEntry )

Activity Information
Edit Name: [Fyys - America - 2017 - CED Help Document Effort is a Non-Spatial Plan
. . Effort Is Awaiting Approval
Activity: REGULATORY MECHAMNISMS: Plans, Policies Mark This Effort for Detetion
Subactivity: State Conservation Plan

Start Date™ [January v |[1 +|[2017*| End Date*: |February = |[1 ~|[2017~

Hotes: |This is the TECHNICAL HELP DOC test...|

AGRICULTURAL CONVERSICN {Tillage Risk) COMIFER. ENCROACHMENT

Threats Addressed*: OIL & GAS DEVELOPMENT FIRE
FERAL EQUIDS IMPROPER GRAZING | RANGE MANAGEMENT
INFRASTRUCTURE {Raads, Powerines, Renewsable Enargy) ISOLA OM SIZE

MINING
RECREATION
URBAN DEVELOPMENT

For each threat selected above, please provide rationale explaining why the action waslis/will be
effective at addressing and reducing the threat and the impact on sagebrush/sage-grouse (REQUIRED)

Sagebrush Loss® |The Help document really doesn't address habitat loss, however this is just a test.

Created By: Lief_Wiechman UserEmail: lief_wiechman@fws.gov Date Created: Jan. 30, 2017, 9:18 a.m.
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Step 1: Activity Information

Afterselecting ‘Saveand Continue’, you willsee the page in the screenshot above, thisis Step 1.
Complete all of the availablefields. Youwill have the optionto provide any ‘notes’ you would like to at
this stage, but please keepin mind thisis notthe only opportunity to provide supplementalinformation
associated with your plane entry; we’lladdress thatin Step 2.

You may selectany threatsthatyour planaddressesinStep 1. Please keepinmind, thateachthreat
selected will create anarrative box below. Those boxes must be populated with the appropriate
information oryou will not be allowed to advance. Thisisan imperativestep asthe information
provided here (aswell asin Step 2) will be used for evaluation of effectiveness, should the information
be assessed forany purpose (such as the 2020 greatersage-grouse status review, forexample).

To proceedto Step 2, clickon “Step 1 of 4: Go to Step 2” (see arrow #1). If you would like to stop (or
pause) enteringinformation forthis record, click on “Save and Exit” (see arrow #2) and your progress
will be saved. You will be able toreturn to this step by logginginand ‘View My Projects’ underthe
User’s CED HOME tab at the top of the screen. You may at any time review your datato ensure thatall
of the required fields have been properly completed by clicking the ‘Review Entry’ button nearthe top
(right) of the screen (see arrow #3).

JUSFWS ZUSGS %=

HEERATIVEL

P HOME
ment #1 - Step 1074 Goto Step2) Saveand Exit) Review Entu-,r_;#3

#2 /Eﬁnrt is a Non-Spatial Plan

Effort Is Awaiting Approval
Mark This Effort for Deletion

Clicies

IMPORTANT NOTE: To navigate the Edit Project page, you may click any of the buttons across the top of
the page to quickly gofrom one step to another. Any changes you make to the steps as you navigate
back and forth will be automatically saved, but ONLY TEMPORARILY. You must click ‘Save and Exit’
before leaving the site to save the information you have entered (see screenshot below). Closing your
browser window or using the ‘Back’ button on your browser without first clicking ‘Save and Exit’ will
resultin loss of entered data. The site will warn you of any attemptto leave the data entry page
withoutfirst saving sothatyou can return to the page withoutlosing any data.

Step 2: Documentation

Thisis your opportunity to upload supporting documentation. Supporting documents are required to
provide contextand/orvalidation forthe conservation effort (plan), specifically identifying the
monitoring protocols and any information describing how a planis being or was implemented.
Documents such as progress reports published/peer-reviewed journal articles, effectiveness monitoring
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reports, and otherwritten products can be useful to betterexplainthe plan’s objective(s), or scope of
the conservation projectorplan, or explain how any decision or regulation are demonstrating or have
demonstrated related effectiveness.

Selectfilesyou wish to upload by clickingthe ‘ChooseFiles’ button.

Documentation

Effort is a Non-Spatial Plan

Select files you wish to upload. Multiple files can be uploaded by using the "Cril' and "Shift’ Effort Is In Draft Status

commands. Select'Upload’ to load the files then fill in the remaining attributes for each file.

Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Choose Files | Mo file chosen _

File Type Document Description Document Name

A window will pop openthat will allow you to navigate to your supporting documents. Please waitfor
your files to upload and do not click the back or forward buttons. Multiple files can be uploaded by
usingthe 'Crtl' and 'Shift' commands. Once you have selected yourfiles, click ‘Open’ to close the
window. Afteryou have selected yourfilesto be uploaded, the “Upload” button should appear(see red
arrow below). Selectthe Upload button (asmall box will appearwhile yourfile(s) load).

Documentation

Effort is a Non-Spatial Plan

Select files you wish to upload. Multiple files can be uploaded by using the "Cril' and "Shift’ Effort Is In Draft Status

commands. Select'Upload’ to load the files then fill in the remaining attributes for each file.

Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Chooss Files | 2017.02.01...MENT.docx | Upioad | (.

File Type Document Description Document Name

Afterthefile(s)load, selectafile type foreach (red arrow #1), and provide abrief description of the
document (red arrow #2). To download the uploaded document(s)during review or when an approving
official isapproving, select the “Download” button (red arrow #3).
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Documentation

Select fil ish t I d. Multiple fil b I ded b i the "Crtl d "Shift Effort is a Non-Spatial Plan
elect files you wish to upload. Multiple files can be uploaded by using the " "and "Shift’

commands. Select 'Upload’ to load the files then fill in the remaining attributes for each file. Effort Is In Draft Status
Upload time can be slow, please be patient and wait for your files to appear below before Mark This Effort for Deletion
continuing.

Choose Files | 2017.02.01... MENT.docx

File Type Document Description Document Name

E ---Select/lUpdate Fils Typs-— * 2017.02.01 (LW) CED TEST UPLOAD DOCUMENT.docx

L| Project Proposal
Habitat Assessment
Management Plan
Data
Mapi(s)

Photo(s) #1

Seed Information

Menitoring Report <<
Other

#H2 #3

487

488 To proceedto Step 3, clickon “Go to Step 3”.

489 Step 3: Location Information

490 For records/entries that require spatially-explicitinformation, the CED will use that information to

491 autopopulate the location information. Because the CED will not be collecting spatially-explicit

492 information forplans, the user will select the associated geographic units for summarization purposes.

il Enseriation ... SJUSFWS ZUSGS

Lief's CED HOME ABOUT CED FAQ HELP HOME

Effort Name: FWS - America - 2017 - CED Help Document Back o Step 2 mmm_) mmmy_)
Location Information

Effort is a Non-Spatial Plan
Effort Is Awaiting Approval
Mark This Effort for Deletion

WAFWA Zones*®
WBFWAS Selected: 11
Check all "WAFWA Zones" where your plan occurs and is implemented.

Greater Sage Grouse Populations*
Populations Selected: North Park
Check all "Grester Sage Grouse Populstions” where your project occurs and is implemented.

Anthro Mourtain Baker Bald Hills Balt Mountains -

Canada Carbon Central Crab Cresk

Diakotas E Central E Tavaputs Plateau Eagle-5 Routt

Jackson Hale Klamath Lararmie Mesker-Whits River

Middle Park Masas Coules M Mano Lake # MNorth Park -
States®

States Selected: CO
Check all "States’ where your project occurs and is implemented

AZ CA ol CO ID MT MD NE NM MV OR SO ur WA WY AB SK

Counties®

Counties Selected: Jackson, CO
Check all "Counties’ where your project occurs and is implemented.

Chaffes, COr Clear Cresk, CO Eagle, CO Garfield, CO Grand, CO

Gunnison, CO #| Jackson, OO 0 Larimer, OO Mesa, CC

Moffat, CC Park, CO Rio Blanco, CO Routt, CO

Sornrnit. $0) v
493
494 Selecteach WAFWA Management Zones (WAFWA Zones), that the plan has or will have jurisdictionin.
495 Repeatthisforgreatersage-grouse population, state, and county where the plan has or will have
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jurisdiction. Notice we are notaskingthe userto populate the land ownership wherethe plan coversor
will cover. We encourage userstoinclude thisinformationinthe plan summaries uploadedin Step 2.
For plan entries, thisisthe last step for providinginformation. You will see ared boxin the screenshot
above highlighting the “Go To Review” button. This will advance you tothe last page forreview of the
entry priorto officially submitting for evaluation (and related features, such as summarizing information
ina queryor report, and the ability toview the record on the map).

REVIEW & SUBMIT YOUR CONSERVATION EFFORT
Review the informationyou provided. Please note thatfields with an asterisk are required and if left
unpopulated, the CED will notallow the record to be submitted.

Effort Name: FWS - America - 2017 - CED Help Document Backto Stsp3) SmveandBxit ) Saveand Submit for Approval )

Review/Error Check

Pl i Il data entered below. Anything highlighted in red i ired and missinp. i Effort is a Non-Spatial Plan
ease review all data entered below. Anything highlighted in red is required and missing. You .

cannot submit for approval until all required data are complete. Click "Save and Exit' to sgve the Effort Is Awaiting Approval
data without submitting the record for approval. Click 'Save and Submit for Review' to sufpmit the Mark This Effort for Deletion
recard for approval.

Approve Plan ‘Delete Plan

Step 1: Activity Information )

Effort Name™ FWS - America - 2017 - CED Help Document
Activity: REGULATORY MECHANISMS: Plans, Policies
Subactivity: State Conservation Plan
Start Date®™: 1/1/2017
End Date*: 2/1/2017
Notes: This is the TECHNICAL HELP DOC test. .
Threats®: SAGEBRUSH LOSS or DEGRADATION
Sagebrush Loss™ The Help document really doesn't address habitat loss, however this is just a test.
Created By: Lief Wiechman
User Email: |iegf_wiechman@fws.gov
Date Created: Jan. 30, 2017, 9:18 a.m.
Implementing Party: | S. Fish and Wildlife Service

Step 2: Documentation |

Documents Loaded: 2

File Type Document Description Document Name
2017.02.01 (LW) CED TEST UPLOAD
Other fest plan DOCUMENT dotx
2017.02.01 (LW) CED TEST UPLOAD
Cther fest plan DOCUMENT docx

_Step 3: Location Information )

WAFWA Zones: ||
Sage-Grouse Pops: North Park
States: COQO

Counties: Jackson, CO
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This provides an opportunity to scroll and review all of the information provided as well as quickly jumping
to any step, butselectingthe corresponding buttons. Inthe upperrightcorner, thereisared box
highlightingthe optionsto proceed, as well as some reminder statements that have beenin every step.
Please use the “Back to Step 3” button, ratherthan your browsers back/forward button to navigate the
stepsintherecord. Youcan “Save and Exit” at any stepifthereisanissue. If the page freezesora button
doesnotappear, please contact us immediately sowe may find and repairthatbug. Selectthe “Save and
Submitfor Approval” button when the review is complete. The CED will then send the Approving Official
identified inthe User’s Profile, notifyingthem thereisarecord (plan or project) thatis ready for their
review and submissionto be added to the database. Again, thiswill allow forthose records to be
illustrated on the interactive map, be subject to query/filter, and some activities will be calculated against
risk and resources layers for reporting purposes.
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NEXT STEPS

You will receive an email when yoursubmitted project or plan has been successfully approved (by the
‘Approving Official’. Whenyou return to the ‘View My Projects’ page
(https://conservationefforts.org/sgce/viewprojects/), you will notice that the ‘Entry Type’ code inthe
last column will be “3” for your approved conservation project or plan. Once you see that ‘3,
congratulations! You’ve successfully submitted a conservation effort to the Sage Grouse CED.

If your project or plan was not approved, you will need to communicate and coordinate with the
approvingofficial in yourrespective agency/organization to make the necessary revisions, and resubmit
the projector planfor approval.

VIEW AND EDIT A PROJECT/PLAN

Visitthe ‘View my Projects’ page at https://conservationefforts.org/sgce /viewprojects/ to selecta
conservation effortforediting. Click the name to openthe project or plan. When loggedinto the CED,
this menu option will be on the data entry menu.

DELETE A PROJECT/PLAN

While entering your project data, you will notice small red text nearthe top of the page that says ‘Mark
this Effort for Deletion.” Check the box to nextto the red textand click ‘Save and Exit.” An email will be
sentto yourapprovingofficial. The approving official can select ‘Approve’ to submita CED efforttothe
CED administrators forfinal deletion.

T emseretion  ZIICEWC  =lIeRC oo~
| [ . SUSFWS 2ZUSGS 77X
Liefs CED HOME ABOUT CED FAQ HELP HOME

Effort Name: DEMO test plan LW Step10f4:Goto Step2 ) Save andExit) Review Entry )
Activity Information Enter/Edit Spatial Data

i Effort is a Spatial Project
Edit Name: DEMO test plan LW e X

Activity: Restoration: Livestock & Rangeland Management I Mark This Effort for Deletion [# I

Subactivity: —Select a Subactivity-—
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BATCH UPLOAD

The CED has the ability to query from and upload existing datasets in bulk or batch format. While more
efficientthan single record data entry there are still steps that need to be taken.

e Contact the CED Team viaemail (fwlsagegrouseced @fws.gov)to requestabatchupload.

e  Work withthe CED Team/USGS to determine which fields from your datasets/databases will
need to be transferred to the CED. Once the fields have been determined, the USGS will
work with data providers and/orstewards to create crosswalks for the batch uploadprocess.

e After the data has been uploaded, each project or plan will still need to be reviewed by
the data provider, to identify gaps in the transferred data.

Visit the Batch Upload page to learn more: https://conservationefforts.org/sgce/batch upload/

INTERACTIVE MAP and REPORTING

Users will find prrewfeature underthe User’'s CED HOME called “Interactive Map”. It will takeyoutoa
new feature whetk ybu can query projects entered into the CED. Use the drop down menu on the left
side to select different criteriato display (red arrow #1).

Legend

Search Query Tools

Filter/ Query Data

fproect or Pisn

Al

Al

¥l Zoom to resuts
215 Resuiting Efforts

Search Projects
and Plans.

Project Background

Help/Data

** NOTE: During the beta testing period, the map will display data provided as part of the 2015 greater
sage-grouse status review. The CED Team is in the process up reclassifying projects, which may resultin
some previous entries not being displayed. We ask that you do not use any of the reporting summaries
for official use as they may contain inaccuracies at this juncture. **

Additionally, if youscroll downinthe left menu, you will seeaseries of layers available for display. While
you can turnon as many layersasyou would like, this will slowthe processing speed. We suggest viewing
one background layerat atime. You will also see there are collapsed menu optiontodisplay the Legend,
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576 Project Background, and a Help tab with the CED Team’s contact information. Lastly, you will see in the

577 lowerright corner, a ‘Quick Summary’ for whateverfields you have filtered/queried (red arrow #2). By
578 selecting “Click forsummary report”, anew page will open, displaying simple summaries of your query.
579 Thisreportwill break down the different number of projects and associated metrics (primarily acres),
580 based on categories such as activity, subactivity, surface management/ownership, state, and comingsoon,
581 a breakdown of the additional resource layers mentioned above.

582

583

584 SUBMIT A BUG REPORT

585 The CED isa new website, and as such, errors and glitches are bound to crop up duringitsinitial

586 implementation. Please help us by filling outa Bug Report wheneveryou find that somethingis

587 confusing ora page is not functioning properly. Bug Reports are easy to create, require justa minute or
588 two to complete, and are easily found underthe Help tab. You may also click the link provided here:

589 https://docs.google.com/a/fws.gov/forms/d/lugrfzbkNutUJda3LU2iyAYprvdl-
590 Je Ug9UGSCJfT 4/viewform

591

592

593 ASK A QUESTION

594 Do you have a question aboutthe CED or require assistance? Please use our form to submita question:
595 https://docs.google.com/a/fws.gov/forms/d/lugrfzbkNutUJda3LU2iyAYprvdl-

596 Je Ug9UGSCIfT 4/viewform. If you require animmediateresponse, you can also send an email to

597 fwlsagegrouseced @fws.gov

598
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